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SUNSET  ZOOõS 

SUMMER  CAMP  PARENT  HANDBOOK  

2021 

Parents and children failing to follow the rules and regulations  

outlined in this handbook may result in a childõs removal from  

Sunset Zooõs camp program. 
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WELCOME TO SUMMER CA MPS AT  

SUNSET ZOO  
 

Unique times call for unique solutions.   
 

In order to maximize Sunset Zooõs ability to maintain as safe of an environment as possible for the 

children attending camp at the Zoo, we will be implementing several changes to our camp programs 

this summer. 
 

First, we will operate at a reduced capacity to maximize our ability to maintain social distancing within 

our classroom spaces as recommended by CDC. 
 

Due to budget considerations with this reduced capacity, we have altered our structure slightly.  If you 

are familiar with our spaces, we have three classrooms we use for summer camps.  For 2021, we are 

offering two age groups for summer camp.  One for children who have completed kindergarten 

through 2nd grade, and one for children who have completed 3rd and 4th grade.  For the younger 

camp, they will base out of our two multipurpose classrooms, and we will split the group into two 

creating cohorts that we can isolate in the event of an outbreak of COVID-19.   
 

To support staff with cleaning, we will implement assigned seating in the classrooms.  This will allow 

participants to have a unique space, distanced from other participants, that they can call their own for 

the duration of the week.  After camp concludes on Friday, the entire classroom will be disinfected 

with a specialized vaporizer device, which allows us to easily disinfect under tables, under chairs, and 

anywhere else participants and staff may touch. 
 

Finally, the masking ordinance is for the City of Manhattan is set to expire at 11:59 p.m. on May 16th.  

Due to the unique health and safety challenges of extended interactions through a camp program and 

based on CDC recommendations, Sunset Zoo will continue to require face coverings of camp 

participants and staff while inside.  They may remove face coverings when outside.  Please have a 

discussion with your child regarding your familyõs comfort level with wearing or not wearing masks 

outside. 
 

If you have any questions throughout your registration process or while your child attends summer 

camps at Sunset Zoo, donõt hesitate to contact myself or our Education Specialist, Nicole Wade. 
 

Sincerely, 

 

 

 

 

 

Jared Bixby 

Curator of Education 

Sunset Zoo 

bixby@cityofmhk.com 

785.587-2737 
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HEALTH & SAFETY  
 

COVID -19 CONSIDERATIONS  

Due to concerns with the ongoing COVID-19 pandemic, Sunset zoo staff will follow guidance from the 

Centers for Disease Control & Prevention, Riley County Health Department, and City Administration 

that may be above and beyond licensing requirements we already follow. 
 

All activities will encourage maximum social distancing, and masks must be worn by youth, staff and 

volunteers throughout the duration of summer camps.  When participants remove masks to eat, they 

will do so only when they can appropriately social distance from one another. Masks may be removed 

when outside.   
 

Beyond social distancing and wearing masks, we will also increase our cleaning and disinfecting of 

supplies and equipment used, minimize the use of shared materials, require more frequent 

handwashing, and modify our drop-off and pick-up procedures. 
 

Youth will NOT be allowed to participate in camp within 14 days after (i) returning from COVID-19 

impacted areas subject to a CDC Level 3 Travel Health Notice (ii) exposure to any person returning 

from areas subject to a CDC Level 3 Travel Health Notice (iii) exposure to any person who has a 

suspected or confirmed case of COVID-19 (iv) is exhibiting any symptoms of COVID-19 (v) any family 

member residing in the same house is exhibiting any symptoms of COVID-19. 

 

ILLNESS 

If you child will be absent, please notify Sunset Zoo by calling 785.587.2737 so that plans can be made 

accordingly.  Please indicate when calling in if you child has any known communicable illness or any 

symptoms of a communicable illness, like COVID-19 or pink eye.  We are required by licensing to 

notify all families of any illness that their child may have been exposed to while in a licensed program a 

Sunset Zoo.  Notifications will be sent to all parents anytime your child may have come in contact with 

a communicable disease. 
 

If a child becomes ill while in camp, the parents or guardians will be notified for the child to be picked 

up.  In the event that parents or guardians cannot be reached, we will contact emergency contacts 

listed in your childõs file.  All sick children MUST be picked up as soon as possible but no later than 

within an hour of being contacted.  A child who is exhibiting signs or symptoms of an illness will be 

isolated in another classroom until they can be picked up by a parent or emergency contact.  
 

Signs or symptoms which require exclusion (recommended by the Kansas Department of Health and 

Environment): 

¶ Oral temperature of 101 degrees or greater.     

¶ Symptoms and signs of possible severe illness (such as unusual lethargy, uncontrolled coughing, 

irritability, persistent crying, difficulty breathing, wheezing or any unusual signs). 

¶ Uncontrolled diarrhea. 

¶ Vomiting (two or more episodes in the previous 24 hours). 

¶ Mouth sores 

¶ Rash with fever or behavior change 

¶ Pink or red eyes with white or yellow discharge 

¶ Untreated scabies, head lice, or other infestation 

¶ Known contagious diseases while still in the communicable stage. 
 

These signs and symptoms are in addition to those signs and symptoms of COVID-19 as identified by 

the Center for Disease Control and Prevention. 
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HEALTH & SAFETY (CONTINUED)  

 
INJURIES & EMERGENCY CARE  

The health and safety of the children in our care is our top priority. Even with watchful eyes, children 

are often testing their physical limits making injuries inevitable. A report will be filed when an accident 

or injury occurs during the program. The incident/accident form will be shared with and explained to 

the parent at pick-up. This form will need to be signed by the parent to acknowledge staff informed 

them of the incident. The form will remain in the childõs enrollment file. If you would like a copy of the 

form to take home, please notify the staff.  
 

If the child is seriously injured while at Zoo School, the parents will be notified immediately.  If they can 

not be reached and the child needs emergency medical care, an ambulance will be called and the child 

will be taken to the hospital emergency room.  The emergency medical care form will accompany the 

child.  The adult who accompanies the child to the emergency room will stay with the child until a 

parent or guardian comes to assume responsibility.  Please keep your childõs enrollment information up

-to-date on phone numbers, emergency numbers, and other pertinent information so that you can be 

reached if necessary. 

 
MEDICATIONS  

Sunset Zoo staff will administer prescription medication only if they are in their original container and 

have the prescription label.  Information required include: 

¶ The first and last name of the child 

¶ The date the prescription was filled 

¶ The name or the licensed physician or nurse practitioner who wrote the prescription 

¶ The expiration date of the medication 

¶ Specific, legible instructions for administration and storage of medication 
 

An Authorization for Medication form must be completed by the parent prior to any medication being 

administered. Medication will only be administered by staff members who have completed medication 

administration training.  All medication will be kept locked in the classroom emergency backpack and 

returned to the parent when treatment is complete.  Medication will only be given exactly as 

prescribed. All medications must be kept in the original container. 
 

Sunset Zoo staff will also administer over the counter medications provided by a parent or guardian 

only if the medication is in the original packaging.  Staff will only administer over the counter 

medication in a manner outlined in the instructions printed on the original packaging.  An 

Authorization for Medication form must be completed by the parent prior to any medication being 

administered.   
 

Camp participants are not allowed to maintain any medication on their person during camp.  Staff must 

be allowed to secure medications in a locked, medical bag that they will keep with them at all times.  

This is a requirement of our school-age program license through the Kansas Department of Health and 

Environment.  Any violation of this policy may result in termination from the program, as it jeopardizes 

our license to operate camps. 
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BEHAVIOR EXPECTATION S 
 
To ensure a fun and educational atmosphere for all, Sunset Zooõs Education Staffõs main priority is the 

safety of participants. This responsibility extends to every child as well.   

 
Please review and check off each expectation as you discuss it with your child before his/

her first day.  Sunset Zoo Education Staff will work with participants to develop unique and fair 

guidelines each session to help keep everyone safe.   

 

 

 

 
Expectations of Participant Behavior:  

____Respect all participants, zoo staff, animals, and 

property 

____Bullying behavior is not tolerated   

____Participate in all activities 

____Follow all rules and staff instructions  

____Use appropriate language 

____Practice self-control 

____Remain in sight of Staff at all times 

____Play safely 

____Practice social distancing 

____Wear a mask that covers the mouth and nose 

 

 

 

 
Consequences of Misbehavior:  

Sunset Zoo utilizes Conscious Discipline®, which is a form of classroom management based on current 

brain research, child development information, and developmentally appropriate practices.  The intent 

of all consequences used at Sunset Zoo is to teach.  However, we do realize a time may arise that the 

following may take place:   

 
¶ If the unacceptable behavior continues beyond interventions, Sunset Zoo Education Staff will 

contact the Camp member(s) parents. 

¶ Continued misbehavior and misbehavior that endangers Camp Members, Staff, Volunteers or zoo 

guests could result in suspension from the program. 

 
In addition, Sunset Zoo expects parents to pick up their child in less than one hour after notified 

should your child become ill while participating.  Failure to pick a child up within an hour may result in 

the child being removed from future Zoo School sessions. 

 

 

Refunds will NOT be given for Camp members  

sent home due to inappropriate behavior  
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